
Would you like to allow students to make multiple draft 
submissions, or to re-submit work to a single Assignment? 

 
Try the following steps: 



Remember: Turn editing on and then click ‘Edit 
settings’ on the Assignment. 

First, consider the 
‘Maximum number 
of uploaded files’.  
You will want 
students to be able 
to upload a new 
version for each 
anticipated edit. 
 
Next, set ‘Attempts 
reopened’ to 
‘Manually’.  This will 
allow you to enable 
students to resubmit 
at the same time you 
grade the first 
submission. 



After students submit their first draft, you can ‘View/Grade 
all submission…. 



Click the grade icon to ‘Grade’ the submission as you 
normally would…. 



Scroll down to 
‘Grade’. 
 
You do not have to 
enter a grade yet if 
you prefer to grade 
a later draft.  You 
can always update 
the grade later 
though. 
 
Under ‘Feedback 
comments’ you can 
provide the student 
feedback/directions 
on this attempt.   
 



The important part of 
the process will be to 
‘Allow another 
attempt’ by selecting 
‘Yes’ from the 
dropdown menu. 
 
Save and move on to 
the next 
student/submission. 



Your students will now be able to upload 
an additional draft to their submission.   

PLEASE NOTE: It is important that students select ‘Add a new attempt 
based on previous submission’ to ensure that the original draft is 
preserved while they upload a new draft/file. 



When your students re-submit, and you return to 
view/grade, you will now see tabs to view each uploaded 
file, the original draft as well as the second attempt.   

PLEASE NOTE:  
• From the previous slide, if a student selected ‘Add a new 

attempt’ rather than ‘Add a new attempt based on previous 
submission’, the new attempt and file upload will have replaced 
the original draft. 

• It is important that you direct students to ‘Add a new attempt 
based on previous submission’.  



Select the new 
attempt: 
 
Note, you may 
choose to grade this, 
or any attempt (even 
the first). 
 
 
Just as before, you 
can add feedback, 
and allow another 
attempt if you wish. 
 



If you grade an attempt, 
and then allow another 
submission, you can 
update the grade based 
on the student’s new 
attempt. 



When you stop allowing new submissions, the final grade that 
you enter will be reflected in the gradebook.   


