Step One - Join the meeting from your

Outlook calendar
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Practice meet

® Wed 9/17/2025 12:30 PM - 1:00 PM

© Microsoft Teams Meeting
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Step Four - Allow permission :)
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Allow “teams.microsoft.com” to
share your screen?

You can share your entire screen or
a window.

Allow to Share Window

Allow to Share Screen

Don't Allow

Step Two - Click “Share” in the top panel
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Step Three - Share your screen,
window, or any other project you
may have open
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Share content

Screen, window, or tab
Choose what you want to share
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Microsoft Whiteboard
Start Whiteboard

PowerPoint Live
See your notes, slides, and audience while you
present.

Step Five - When you are done, press
“Stop sharing”
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