Utica College
Office of Student Living and College Engagement
Vendor Table Agreement

The Office of Student Living and College Engagement at Utica College believes that its students should have an opportunity to take advantage of commercial opportunities, which may present themselves, but at the same time we feel that our students should be protected from unwarranted and intrusive solicitation. Therefore, we have established these guidelines for any group or individual wishing to solicit on campus:
1. Being private property, Utica College reserves the right to limit access to the campus.
2. Solicitation will only be allowed with prior consent and written permission. 
3. Solicitation will only be allowed at the table assigned to the organization or individual during the time stated. No solicitation will be allowed in any other area of the designated building or anywhere else on campus.
4. Each group or individual vendor will only be allowed to solicit for a three day period and will only be allowed on campus once per semester.
5. Any vendor needing to unload heavy items must contact the Office of Student Living and College Engagement prior to their arrival. 
6. [bookmark: _GoBack]If any individual or group violates these guidelines, they will be required to vacate the campus grounds immediately. Any group asked to leave will not be subject to any reimbursement and the decision of the Director of Student Living and College Engagement is final.

Please complete the information below, and return this form,
along with $30 (event fee).
1. Dates requested to be on campus:________________________________________________
2. *Company name or Organization:_______________________________________________
3. Brief description of product or service: 
______________________________________________________________________________
4. Address: ___________________________________________________________________
               ___________________________________________________________________
5. Telephone: _________________________________________________________________
6. Representative Name: _________________________________________________________
7. Representative’s Supervisor’s name: ______________________________________________
8. Supervisor’s telephone: ________________________________________________________

Fee: $____________ is enclosed.

________________________________________________          _________________________		  Vendor Signature			                                            date

*Confirmation of reserved space will be mailed to this address.
Please note: In order to insure reserved space,
fee must be received in full prior to requested date.
For Office use only
Approved by: ______________________________________________ Date: _____________________




