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Academic Assessment Coordinating Committee (AACC) 
 

Responsibility and Authority 
 

The Academic Assessment Coordinating Committee (AACC) is a collegial body responsible for 

establishing, communicating, and reviewing program-level assessment processes in Academic Affairs.  

This committee also recommends policies related to assessment requirements.  Finally, AACC is 

responsible for measuring the institution’s compliance with the MSCHE accreditation Standard V.  

 

Responsibility 

The AACC meets weekly throughout the traditional academic year.  This committee’s responsibilities are   

 

1. To review  academic assessment processes and policies and recommend changes to the Office 

of the Provost and the Faculty Senate. 

2. To review and provide feedback on program assessment plans and annual goal reports. 

3. To review and provide feedback on 5-year program reviews,  

4. To assess academic assessment processes and provide status reports to the Provost and Faculty 

Senate at the close of the fall and spring semesters.    

 

Authority 

The AACC has the authority to require corrective action where necessary and may recommend to the 

Provost appropriate specific actions to be taken in light of reviewing assessment documentation. 

 

Membership 
 

 Three faculty members from each school  

 A professional librarian 

 The Dean for Academic Assessment (Chair) 

 

The Provost serves as an Ex Officio Member. 

 
Faculty Terms 
Faculty members are selected by their respective deans and approved by the school faculty.  At least one 

faculty member must be tenured, and each serves a 3-year term with no term limits.  All AACC members 

are voting members.  
 
Chair Responsibilities 

The Dean for Academic Assessment serves as chair of the AACC and is responsible for 

 Setting the agenda for AACC meetings and distributing the agenda in advance of the meetings. 

 Chairing the AACC meetings. 

 Coordinating communications between the AACC and academic programs or departments. 

 Updating all materials, print or electronic, related to academic assessment at Utica College. 

 Facilitating the review process for the annual goal reports.  

 Generating the committee’s semi-annual reports to the Provost and Faculty Senate. 

 Facilitating the program review process in concert with the School deans and the Director of 

Institutional Research. 

 

Secretary 

A secretary of AACC will be appointed annually to record and distribute minutes.   



 

3 

 

Records 
  

The committee’s agendas and semi-annual reports will be posted on the AACC website.  Minutes from 

meetings, assessment reports, program reviews, accreditation reports, scored rubrics, and other official 

records will be stored on the College’s designated storage devices and in TaskStream, the College’s 

assessment management system.    

 

Records Retention 

 
Committee agendas, minutes and related materials will be kept for a minimum of ten years and may be 

deleted after that period at the discretion of the committee. Assessment documentation (including 

program reviews, communications with programs, and reports) are permanent records of Utica College 

and will be retained accordingly.    
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Assessment Processes 

Departmental Annual Goals and Student Learning Assessment 
 

All academic programs and departments, including Core, are expected to assess program-level student 

learning and operational goals on an annual basis.  Plans and results should be updated in the College’s 

assessment management system, TaskStream, by August 15 of each year.   

 

All learning goals should be assessed at least once in a 5-year review cycle, but best practice recommends 

assessing each goal twice during the review cycle.  It is expected that the majority of faculty in a program 

will participate in the assessment process, from administering the assessments to interpreting the results 

and generating an action plan.  Efforts should be made to include adjunct faculty in the process.  When 

warranted, results should be shared with other stakeholders, such as students or alumni.   

 

Reports will be reviewed on a cyclical basis by the Academic Assessment Coordinating Committee 

(AACC), and feedback shared directly with departmental faculty in face-to-face meetings and by scored 

rubric. A copy of this rubric may be found by clicking here.  

 

School deans will review the annual goal reports in TaskStream from August 15 through September 15 

and, if warranted, provide written, formative feedback to departments, using the Discussion board feature 

in TaskStream.  When this happens, the dean will notify the department chair or assessment coordinator, 

letting him/her know that a comment or comments have been made.  

  

If the department’s assessment findings suggest a need for additional or increased resources, the 

chairperson should make an appointment to meet with the school dean to discuss the findings and the 

recommended action plan/resource request.  When appropriate, deans will advocate for academic 

departments in their school. 

 

In addition to completing annual goal assessments, faculty are required to submit copies of their course 

syllabi to the respective School office during the first week of classes.  Course-level learning objectives 

are expected to be clearly articulated in each syllabus. Syllabi will be filed in the School’s shared drive.  

Likewise, each faculty member’s Summary of Professional Activities (SOPAs) should be updated and 

submitted to the respective School office by August 15 of each academic year.   

 

 

The 5-Year Program Review Process 
 

Academic programs at Utica College conduct ongoing, systematic assessments of student learning and 

program effectiveness to inform curriculum structures and design, pedagogy, program planning and 

resources, and budget decisions.   

 

The program review process affords faculty the opportunity to  

 

1. Reflect on assessment findings gathered during a 5-year review period 

2. Engage in candid and deliberate discussions related to the past, present, and future of the 

program 

3. Re-envision ways the program supports Utica College’s mission to educate students for 

rewarding careers, responsible citizenship, and fulfilling lives by integrating liberal and 

professional study. 

file://///utica-files-01/staff$/aedamian/AACC%20and%20Program%20Review/Annual%20Goal%20Reports/Annual%20Program%20Goal%20Report%20rubricop.docx
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A 3-year program review schedule is established by the AACC and posted on the assessment website. (A 

copy is also appended to this handbook.)  Departments scheduled for 5-year reviews should have the self-

study completed by October 15 of the academic year when it is due.  Departments should utilize the 5-

year program review workspace in their TaskStream account to complete the self-study.   

 

Some academic departments include more than one registered program.  If a department would like to 

consolidate the program review process and include more than one program in the department, a request 

should be made in writing and forwarded to the Academic Assessment Coordinating Committee.  This 

request must be submitted the spring prior to the deadline for submission. 

 

For programs that have specialized accreditors, the accreditation reports typically replaces the self-study.  

However, the College may require the program to engage in additional analyses of data, particularly with 

respect to enrollment trends and economic forecasts.  Copies of the program’s accreditation report(s), 

team visit reports, accreditor’s responses, and the program’s annual updates should be uploaded into the 

department’s document repository in the TaskStream workspace.  Program faculty are expected to meet 

with the Provost to discuss the accreditation report, visiting team report, program goals, and resource 

needs.  

 

Procedures 

 

1. The Academic Assessment Coordinating Committee maintains the 5-year program review 

schedule.  This schedule is updated annually and any modifications based on special 

circumstances are made.   

2. Programs are expected to adhere to the timetable for program reviews. On occasion, a program 

may request to postpone the review.  Circumstances meriting a change in the schedule typically 

involve a significant loss of program resources that makes it difficult, if not impossible, to 

complete an effective review.  Program reorganization and external accreditation demands might 

also be reasons for to postpone the review.   

3. If the program wishes to ask for an extended deadline, the school dean should first be notified.  

He or she must notify the Dean of Assessment, who serves as chair of the AACC.  The AACC 

has the final authority to approve the request.  If an extension is granted, it will be for no longer 

than one academic year.   

4. The October prior to the review year, the directors and/or faculty of the programs that are 

scheduled to submit a review the following October meet with the Dean for Assessment, the 

appropriate school dean, and the Director of Institutional Research. The Dean for Assessment is 

responsible for organizing the meeting. The purpose of the meeting is to review requirements, 

expectations, and resource/data needs.    

5. Programs scheduled for review should complete the self-study in TaskStream.  The program’s 

misson, goals, and curriculum map(s) should be reviewed and updated as part of the review 

process.  The rubric AACC uses when reviewing the report is linked here. 

6. The school dean is responsible for reviewing the report and ensuring it meets institutional 

requirements.  The dean’s review and any required revisions should be finalized prior to the start 

of the spring term, when AACC begins its review. 

7. The respective school dean and program faculty meet with the Committee to discuss the report 

and the Committee’s review.  

8. After the meeting with the program’s faculty, the Committee sends its final comments to the 

program faculty and respective school dean. The program faculty reviews the comments and has 

seven (7) business days to make corrections to errors of fact. 

../../Program%20Reviews/Program%20Review%20Reader%20Rubric%20201819.docx
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9. The AACC will correct any errors of fact and submit to the Provost a record of the review process 

(i.e. the rubric with documentation of the review meetings) and a summary of the AACC’s 

evaluation.     

10. The Provost will schedule a meeting with the program faculty after receiving the AACC’s report.  

If the program faculty disagrees significantly with the Committee’s comments, they should 

submit their concerns in writing to the Provost prior to the scheduled meeting.   

11. The program faculty will meet with the Provost to discuss the program review and establish goals 

and action plans.  The Provost will assign a member of his or her staff (excluding any member of  

AACC) to keep minutes of the meeting between the Provost and the program faculty.  

12. The Dean of Assessment and appropriate school dean will receive a copy of the program’s goals 

and action plans.   

13. All documents related to the program review process will be electronically stored on the  

College’s designated storage devices and in the program’s TaskStream account. 

14. Post-review, the program will continue to report yearly on goals/objectives/learning outcomes.   
 

 

Assessment Calendar 
 

Date Event Responsible Parties 
May through August  Academic departments hold retreats 

to review and analyze assessment 

findings and plan assessments for 

the following academic year.   

Chairs, faculty  

August 15 Annual goal assessments completed 

in TaskStream 

Department chairs, program 

directors, assessment coordinators 

August 15-September 15 School deans review reports and 

meet with chairs/directors, if 

warranted, to discuss findings and 

resource needs. 

School deans and department 

chairs/program directors 

September 15 AACC begins its review of annual 

goal reports and meets with 

departmental faculty 

AACC, chairs/directors, faculty 

October Departments scheduled for 5-year 

review in following academic year 

meet with respective school dean, 

Dean for Academic Assessment, 

and IR representative  

Dean, chairs, School deans, IR 

October 15 5-Year Program Reviews 

completed in TaskStream 

Department chairs, faculty 

October 15 – January 1 School deans review 5-year 

program review self-studies 

School deans 

December AACC submits its fall report Dean for Academic Assessment, 

AACC 

January  AACC launches its review of 5-

year program review self-studies 

and meets with departmental 

faculty and School deans; Provost 

meets with academic departments 

regarding their 5-year program 

reviews. 

AACC, chairs/directors, faculty, 

School deans, Provost 

May  AACC submits its spring report Dean for Academic Assessment, 

AACC 
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Program Review Schedule:  2018 - 2020 
 

AY 2018-2019 
Program Award Self-Study Due 

COMPUTER SCIENCE BS 10/15/17 

PHILOSOPHY BA 10/15/17 

PSYCHOLOGY-CHILD LIFE BS 10/15/17 

BIOLOGY (including Animal Behavior, Neuroscience, and 

Psychobiology) 

BS 10/15/18 

GEOSCIENCES BA & BS 10/15/18 

PHYSICS BA & BS 10/15/18 

PHYSICAL THERAPY (PPtDPT) DPT 10/15/18 

 

AY 2019-2020 
Program Award Self-Study Due 

MATHEMATICS BA 10/15/19 

THERAPEUTIC RECREATION BS 10/15/19 

 

AY 2020 - 2021 
Program Award Self-Study Due 

COMMUNIATION & MEDIA (including Public Relations & 

Journalism)    

BS 10/15/20 

FFCM and FFCI MS/BS 10/15/2020 

GOVERNMENT & POLITICS BA 10/15/20 

INTERNATIONAL STUDIES BA 10/15/20 

HEALTH CARE ADMINISTRATION MS 10/15/20 

PSYCHOLOGY BA & BS 10/15/20 

 


