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Campus Safety, Crime Prevention, Fire Safety Report 
and Reporting Procedures*
In November 1990, the Jeanne Clery Disclosure of Campus Security Policy and 
Campus Crime Statistics Act was signed into law. The law requires each institu-
tion receiving Title IV student aid assistance to set forth its policies on crime 
prevention issues and to give statistics on the number of specific crimes that have 
occurred on campus and the number of arrests or persons referred for campus 
disciplinary action for various violations.

In addition, in 2008, pursuant to the Higher Education Opportunity Act of 2008, 
Utica College must set forth its policies on fire safety, evacuation and education 
in Utica College Campus housing; its policies and procedures for notification of 
missing students and its emergency response and evacuation procedures in the 
event of dangerous situations and emergencies.

In compliance with the law, the Office of Campus Safety annually publishes and 
distributes to the College community information which contains campus safety 
and missing persons policies, various resources concerning where to obtain 
information, as well as the statistics on campus crime and fires.

The policies and procedures adopted by Utica College, in compliance with the 
law, are outlined below. Please keep in mind that your safety and the security of 
your property are our highest priority. While the Office of Campus Safety is dedi-
cated to making Utica College the safest place possible, each of us must assume 
responsibility for our own personal protection.

A. CAMPUS SAFETY AND CRIME PREVENTION.

1.	 CAMPUS POLICIES REGARDING REPORTING CRIMINAL ACTIONS 
OR OTHER EMERGENCIES ON CAMPUS. Any student, faculty member, 
or employee can report a crime or other emergency by dialing (315) 792-
3046, or 611. This will put callers in direct communication with the Office 
of Campus Safety and the College’s safety officers on patrol (through their 
hand-held radios). Members of the Campus community may also report 
criminal incidents to the following offices:

The numbers provided are for calls made on campus. When calling from a 
cell phone/telephone off campus, please dial 792 before the four-digit num-
ber given below. The area code is (315).

Campus Safety. . . . . . . . . . . . . . . . . .                  3046 (611 may be dialed on campus only)
Academic Support Services. . . . . . .       3032 (personal and academic counseling)
Residence Life. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                   3285
Student Affairs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                  3100
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Student Health Center. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                            3094
Oneida County 911: Dial 911 to access Oneida County Emergency Services 

for emergencies only.
A crime can be reported 24 hours a day every day. The Office of Campus 
Safety will respond to and investigate all reports of crimes and then will 
notify the proper police agencies in accordance with mandated reporting 
procedures. If it is determined the crime may cause a dangerous or emer-
gency situation on Campus, the Utica College Crisis Management team 
will be notified and the Campus community will be alerted pursuant to the 
Utica College Crisis Management Plan (See Section “B” herein for more 
information).

Campus “professional” counselors, including pastoral counselors, are not 
considered Campus Security and are therefore not required to report crimes 
for inclusion into the annual disclosures required under Clery. The Profes-
sional Counselors may encourage individuals to report said crimes on a 
voluntary basis.

Professional Counselors are defined as those individuals who provide con-
fidential psychological counseling to other individuals within the scope of 
their authority and official responsibilities as an employee of Utica College.

Utica College maintains a daily crime log of all crime and other incidents 
reported to Campus Safety. The daily crime log is available for review or 
upon request. Each crime that occurs on campus is filed and categorized for 
compilation reporting in accordance with the law, including the date, time, 
location and disposition of the crime. Although most events are placed in 
the log, Campus Safety may determine the information to be confidential 
and not place it in the log it if would compromise a criminal investigation or 
improperly identify a victim. The Office of Campus Safety keeps mandated 
records for reporting certain crimes in compliance with the Jeanne Clery 
Disclosure of Campus Security Policy and Campus Crime Statistics Act. 
These records are categorized and provided annually in the Campus Safety 
Information and Statistics Report. These detailed statistics are also available 
on the U.S. Department of Education crime statistics Web site at www.ope.
ed.gov/security.

2.	 SECURITY OF AND ACCESS TO CAMPUS BUILDINGS. Except for 
residence halls and Strebel Student Center, all campus buildings are locked 
at 10:30 p.m. Persons needing access to these buildings after hours should 
inform the Office of Campus Safety that they will be in the building, and for 
what length of time. Students requesting access to buildings after hours must 
obtain written permission from the faculty or staff member in charge. These 
buildings are checked regularly during closed hours by the safety officers on 
patrol.
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Residence hall outer doors are locked 24 hours-a-day. Safety officers are 
stationed in most residence halls from 11 p.m. to 7 a.m. daily. In addition, 
most residences are staffed by full-time professional live-in staff who are on 
call each evening when students reside on campus. They each direct a full 
staff of trained student resident assistants who also are given on-call duties 
to supplement security coverage. As part of their regular duties, resident 
assistants are empowered by the College to enforce regulations, observe 
violations of law, and then report them accordingly. Visitors must register 
with personnel stationed at residence hall lobby desks. Off-campus guests 
must be escorted at all times by the residential student he or she is visiting. 
Exterior telephones are located at the front and back of each hall so visitors 
may contact residential students.

The Office of Campus Safety works closely with the Office of Environmental 
Health and Conservation and the Office of Facilities Management staff with 
regard to potentially hazardous conditions which may create a safety hazard 
for the College community.

3.	 CAMPUS SECURITY SAFETY OFFICERS. The Director of Campus Safety 
is James Saponaro. The Associate Director is Wayne Sullivan. The Director 
of Campus Safety reports to the Dean of Students and the Office of Campus 
Safety is responsible for: enforcing the rules and regulations of Utica College 
and maintaining the overall safety of the campus.

Utica College contracts with Morris Protective Services to provide security 
officers for the campus 24 hours a day, every day. Through its agreement 
with Morris Protective Services, UC maintains a staff of 25 full-time and 
part-time contract safety officers. The officers are licensed security guards 
with the State of New York and have received all necessary training as part 
of the licensing procedure. College patrols are supplemented by local police. 
UC safety officers are expected to enforce College regulations and policies. 
They are trained in general security procedures and New York state law 
through departmental directives and in-service trainings. Through security 
channels, they also are informed of any criminal activity in the surrounding 
community which may affect the safety of the UC community. The safety 
officers are not armed and do not have the power to arrest students, but they 
are empowered by the College to detain students, employees and visitors 
and will file criminal complaints and work with local police agencies. The 
Director of Campus Safety maintains a close liaison with all local police 
agencies, and assists these agencies in investigations for both on-campus and 
off-campus offenses.

All Office of Campus Safety personnel submit accurate reports of crimes to 
the Director as they occur. If not previously reported, the Director informs 
the proper police agencies, as permitted by law. All incident reports or 
crimes involving students or the residence halls are immediately reported 
to the director of residence life if the student resides in the residence halls. 
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Through statements in the Student Handbook, poster announcements, 
notices in the College’s Daysheet and articles in the student newspaper, the 
campus community is urged to promptly report crimes to the Office of Cam-
pus Safety and police.

4.	 PROGRAMS AND INFORMATION AVAILABLE ON CAMPUS SECU-
RITY PROCEDURES AND PRACTICES. Security procedures and practices 
are published in the Student Handbook, and the Employee Handbook. In 
addition, the Office of Campus Safety utilizes the campus media – E2 cam-
pus, campus email, the radio station, newspaper, Web site, and Daysheet - to 
inform the College community of security matters. At least once each semes-
ter, bulletins, which are designed to provide awareness in security and safety 
matters, are distributed to the College community. When necessary, the 
office conducts meetings with employee or student groups to discuss specific 
safety concerns. The Campus Safety programs include, among other matters, 
participating in faculty, staff and student orientation programs, workshops 
in First Year Seminar courses, and training residence life staff and disciplin-
ary board members.

The Office of Campus Safety maintains a weekly incident activity report. 
This report tracks all incidents - including, but not limited to alcohol viola-
tions and assault to speeding violations and theft - reported to the Office of 
Campus Safety.

These procedures are used in conjunction with programs sponsored by the 
Office of Residence Life and the Academic Support Services Center. The 
staffs of these offices provide personal safety awareness, sexual misconduct 
prevention, burglary prevention, and fire safety seminars for all incoming 
and current students, including, among other matters, educational programs 
provided by the Alcohol and Other Drug educator, a variety of programs 
addressing issues of sexual and domestic violence throughout the academic 
year, supporting programming by student groups on similar issues, and 
working with residence life staff to provide appropriate programming/work-
shops when requested.

5.	 OFF-CAMPUS CRIMINAL ACTIVITY. The Office of Campus Safety 
maintains a close working relationship with all local police agencies, includ-
ing the City of Utica Police Department, the Town of New Hartford Police 
Department and the Oneida County Sheriff ’s Department. As part of this 
working relationship, criminal activity occurring on campus is reported to 
these agencies. Through frequent contacts with police agencies, off-campus 
criminal activities and violations of penal law are monitored by the Office 
of Campus Safety, particularly in those activities which students engage at 
off- campus locations of student organizations officially recognized by Utica 
College, including student organizations with off-campus housing facilities.
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6.	 POSSESSION, SALE AND/OR USE OF ALCOHOLIC BEVERAGES OR 
ILLEGAL DRUGS. Utica College prohibits the unlawful possession, use, dis-
tribution, sale or dispensing of drugs and alcohol by Utica College students, 
employees, visitors and contracted individuals and entities on the Utica Col-
lege Campus or as part of Utica College sponsored activities. Campus Safety 
personnel enforce College policies and regulations regarding underage pos-
session and consumption of alcoholic beverages, illegal drugs, and weapons. 
No alcoholic beverages are allowed in common areas of the College such 
as residence hall lounges and campus grounds. Students of legal drinking 
age may have alcoholic beverages in their residence hall rooms as long as 
possession and use are consistent with the New York state law and College 
regulations.

Student organizations may request permission from the Dean of Students to 
hold an event where alcohol is served. At all such approved events, sponsor-
ing organizations must comply with the New York State Alcoholic Beverage 
Control Laws. The frequency of these events is controlled by the Office of 
Student Affairs.

Illegal drugs are not permitted on campus; possession and use of drugs 
may result in arrest and campus discipline. Possession of firearms or other 
dangerous weapons is not permitted on campus. It is a violation of New York 
state law to possess weapons in residence halls even if residents are licensed 
to possess such weapons.

Violations of the New York State Alcoholic Beverage Laws and New York 
State drug laws may result in arrest and campus discipline.

Utica College makes available to all students and employees of the College 
a substance abuse prevention program consisting of educational programs, 
counseling, and referral to off-campus agencies. 

Utica College’s Drug and Alcohol Abuse Prevention Policy states as fol-
lows: Utica College is committed to protecting the safety, health, and well-
being of all students, employees, and invitees in the Utica College workplace 
and the Utica College community at large. Alcohol and drug use and abuse 
can be very disruptive, often adversely affecting one’s quality of work and 
performance and posing serious health risks to users and others, resulting in 
a negative impact on productivity and morale.

Utica College recognizes that early intervention and treatment, as well as a 
strong support system, improve the success of rehabilitation. Utica College 
has therefore established a drug and alcohol abuse and prevention program 
that balances the College’s respect for the individual’s choices with the need 
to maintain a drug-free environment and prevent alcohol and substance 
abuse. Utica College encourages individuals to voluntarily seek help with 
drug and alcohol problems.
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Utica College policies concerning a drug-free workplace and drug and alco-
hol abuse prevention are consistent with all federal and state laws, regula-
tions, and orders, including, but not limited to, the Drug-Free Workplace 
Act of 1988 and the Drug-Free Schools and Communities Act of 1989  
(as amended).

Standards of Conduct
Utica College prohibits employees and students from unlawfully manufac-
turing, distributing, dispensing, possessing, or using alcohol, a controlled 
substance or illicit drugs in the Utica College workplace, on the Utica Col-
lege campus, or at any Utica College-sponsored activity or event. The Utica 
College workplace shall be defined as the Utica College campus and any 
other place where at least one employee is conducting business or represent-
ing the College or at any College-sponsored events. 

Utica College is an educational institution dedicated to the pursuit of excel-
lence, the promotion of academic achievement, and the advancement of 
knowledge. Therefore, Utica College will strenuously enforce the following:

No alcoholic beverages may be sold, served, given away, or consumed on the 
Utica College campus or any property owned or controlled by Utica Col-
lege except as permitted by Utica College policy and the laws of New York. 
Employees and individuals engaged in directly performing work for Utica 
College shall not report to work under the influence of drugs or alcohol and 
shall exercise discretion in consuming alcohol while attending College-spon-
sored events at which alcohol is being served.

The unlawful manufacture, distribution, dispensing, possession or use of an 
illicit drug or controlled substance by students or employees shall be pro-
hibited on the Utica College campus as part of the workplace or at any Utica 
College-sponsored activity or event.

Legal Sanctions
Possession or sale of controlled substances, including marijuana, is consid-
ered a serious offense in the State of New York and can result in stiff fines 
and/or lengthy jail sentences. Similarly, violations of New York State law 
concerning purchase, possession, and distribution of alcoholic beverages can 
result in fines, imprisonment, and/or other penalties. 

The following are some of the legal sanctions under local, state, and/or 
federal law concerning drugs and alcohol. These are merely set forth as an 
example of the various sanctions and are not meant to be all inclusive of 
every law. In addition, laws are often amended and sanctions changed. Many 
offenses and sanctions are case specific and therefore this notice shall not be 
deemed to be legal advice.
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Driving While Intoxicated and Driving with Ability 
Impaired by Drugs
Attempting to operate a motor vehicle while under the influence of alco-
holic beverages or other drugs is an extremely dangerous practice that may 
result in injury or death. Persons who operate a motor vehicle while under 
the influence of alcohol beverages or other drugs are subject to arrest and 
conviction, including, but not limited to, Driving While Intoxicated (DWI), 
Driving With Ability Impaired (DWAI), vehicular assault, vehicular man-
slaughter, and/or aggravated vehicular homicide. Sanctions will result in 
increased fines and jail time if the offenses are repeat offenses. New York 
adheres to a “zero tolerance rule,” and any individuals under the age of 21 
years who plead or are convicted of a drug or alcohol related driving offense 
may be subject to further sanctions and suspensions.

Convictions under these statutes may lead to fines, legal fees, and increased 
insurance premiums. Further, conviction under a misdemeanor drug or 
alcohol-related driving offense results in a criminal record which may have 
to be reported when seeking employment, applying to graduate programs, 
and applying for financial aid.

Multiple offenses may result in additional charges at the misdemeanor or 
felony level and penalties as defined in New York State penal law.

Criminal Sanctions for Unlawful Use and Distribution of 
Alcohol in New York State
The use of alcoholic beverages is subject to the New York Alcoholic Beverage 
Control Law and certain provisions of the New York State Penal Law. These 
laws pertain to the possession, sale, or serving of alcoholic beverages.

•	 It is illegal for individuals under the age of 21 to possess alcoholic bever-
ages. Underage drinkers are subject to a $50 fine and possible community 
service.

•	 An underage drinker who uses fraudulent identification is guilty of a 
violation punishable by a fine of up to $100 and community service of 30 
hours. If the fraudulent identification is a New York State driver’s license, 
the revocation of the license will be added to the above penalty.

•	 No person may sell, deliver, or give any alcoholic beverage to a person 
under the age of 21. (The law does not apply to the parent of a minor). 
Individuals violating this law are guilty of a Class B Misdemeanor, and 
may be subject to a fine not exceeding $500 and a term of imprisonment 
not to exceed three months.

•	 A person who misrepresents the age of a person under 21 for the purpose 
of inducing the sale of alcohol to the ‘underage” person is guilty of an 
offense and is subject to a fine of not more than $200 and imprisonment 
not to exceed five days, or both.
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•	 Any person who shall be injured in person, property, means of support, 
or otherwise by any intoxicated person, or by reason of the intoxication 
of any person, shall have right of action against any person who shall, by 
unlawfully selling to or unlawfully assisting in procuring liquor to such 
intoxication; and in any such action such person shall have the right to 
recover actual damages.

•	 Any person who shall be injured in person, property, means of support, 
or otherwise by reason of intoxication or impairment of any person under 
the age of 21 years shall have a right of action against any person who 
knowingly causes such intoxication or impairment by unlawfully furnish-
ing to or assisting in procuring alcohol for such a person with knowledge 
or cause to believe that such person was under the age of 21 years.

Criminal Sanctions for Unlawful Use and Distribution of 
Drugs in New York State
Marijuana – Article 221 of the Penal Law of the State of New York deals with 
offenses involving marijuana. Possession of marijuana in any amount is ille-
gal. The following are the New York laws covering the unlawful possession 
and sale of marihuana:

OFFENSE DEGREE PENALTY

Unlawful Possession 
221.05

1st Offense
2nd Offense within 
3 years
3rd Offense within 
3 years

Up to $100 – no jail time
Up to $200 – no jail time
Up to $250 – 15 days

e221.15
221.2
221.25
221.3

5th Degree
4th Degree
3rd Degree
2nd Degree
1st Degree

Class B Misd., up to $500, 3 mo. to 1 year

Class A Misd., up to $1,000, 1 to 3 years

Class E Felony, up to $5,000, 1 to 4 years

Class D Felony, up to $5,000, 1 to 7 years

Class C Felony, up to $15,000, 1 to 15 
years

Criminal Sale – 221.35
221.4
221.45
221.5
221.55

5th Degree
4th Degree
3rd Degree
2nd Degree
1st Degree

Class B Misd., up to $500, 3 mo. to 1 year

Class A. Misd, up to $1,000, 1 to 3 years

Class E Felony, up to $5,000, 1 to 4 years

Class D Felony, up to $5,000, 1 to 7 years

Class C Felony, up to $15,000, 1 to 15 
years

Appearance in public 
under the influence of 
narcotics or a drug other 
than alcohol – 240.40

Violation Up to $250 – up to 15 days in jail
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Controlled Substances – Section 220 of the New York Penal Law defines 
those drugs considered “Controlled Substances,” including narcotic drugs, 
narcotic preparations, hallucinogens (LSD, “hallucinogenic mushrooms,” 
etc.), stimulants, depressants, and concentrated forms of cannabis. Indi-
vidual statutes deal with the criminal possession or sale of these substances 
and are categorized as misdemeanors or felonies depending on the specific 
substance, the amount of the substance in question, or the circumstances 
surrounding the possession or sale of the substance. Possession or sale (or 
possession with intent to sell) of even a very small amount of some sub-
stances is considered a felonious offense and may result in a lengthy jail 
sentence. With the exception of “Criminal Possession of a Controlled Sub-
stance in the Seventh Degree,” which is considered a misdemeanor, all other 
statutes in Section 220 of the Penal Law are felonies. The following are some 
of the New York laws covering the unlawful sale and possession of drugs and 
drug paraphernalia:

OFFENSE DEGREE PENALTY

Criminal Possession of  
Controlled Substance – 220.03
220.06
220.09
220.16
220.18
220.21

7th Degree
Knowingly and unlaw-
fully possesses a controlled 
substance

5th Degree
4th Degree
3rd Degree
2nd Degree
1st Degree

Class A. Misd, up to $1,000, 
0 to 1 year

Class D Felony,  up to $5,000, 
1 to 7 years
Class C Felony, up to 
$15,000, 1 to 15 years
Class B Felony, up to 
$30,000, 1 to 25 years
Class A–II Felony, up to 
$50,000, 3 to 8 years
Class A – I, up to $100,000, 
15 to 25 years

Criminal Sale of a Controlled 
Substance – 220.31 a
220.34
220.39
220.41
220.43

5th Degree
4th Degree
3rd Degree
2nd Degree
1st Degree

Class D Felony, up to $5,000, 
1 to 7 years
Class C Felony, up to 
$15,000, 1 to 15 years
Class B Felony, up to 
$30,000, 1 to 25 years
Class A–II Felony, up to 
$50,000, 3 years to life
Class A-1 Felony, up to 
$100,000, 15 years to life

Drug Paraphernalia - Criminal 
Possession of Hypodermic 
Instrument – 220.45

Class A Misdemeanor -  up 
to $1,000 fine  
0 to 1 year

Criminal Injection of a 
Narcotic Drug – 220.46

Class E Felony – up to $5,000 
fine
1 to 4 years
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OFFENSE DEGREE PENALTY

Criminal Use of Drug  
Paraphernalia – 200.50
220.55

2nd Degree
1st Degree

Class A Misdemeanor – up 
to $1,000 fine
1 to 3 years
Class D Felony – up to 
$5,000 Fine
1 to 7 years

Criminal Sale of a Pre-
scription for a Controlled 
Substance – 220.65

Class C Felony – up to 
$5,000 fine
1 to 15 years

Criminal Possession of 
Methamphetamine Manu-
facturing Material-220.70
220.71

2nd Degree
1st Degree

Class A Misd., up to $1,000, 
1 to 3 years
Class E Felony, up to $5,000, 
1 to 4 years

Unlawful Manufacturing of 
Methamphetamine-220.73
220.74
220.75

3rd Degree
2nd Degree
1st Degree

Class D Felony, up to $5,000, 
1 to 7 years
Class C Felony, up to $5,000, 
1 to 15 years
Class B Felony, up to 
$30,000, 6 to 25 years

There are additional federal laws that prohibit the sale, manufacturing, pos-
session or distribution of controlled substances under federal law. Some of 
these laws are set forth at 21 U.S.C. §812, 841 and 21 C.F.R. 1308.11 through 
1308.15. 

Health Risks Associated with Alcohol and Drug Abuse
There are numerous health risks associated with alcohol and drug use and 
abuse, including those set forth below.  The following is not, and is not 
intended to be, medical advice or to substitute medical advice:

Health Risks Associated with Alcohol Use and Abuse
Alcohol consumption causes a number of marked changed in behavior. Even 
low doses significantly impair the judgment and coordination required to 
drive a car safely, increasing the likelihood that the driver will be involved in 
an accident. Low to moderate doses of alcohol also increase the incidence of 
a variety of aggressive acts, including spouse and child abuse. Moderate to 
high doses of alcohol cause marked impairments in higher mental func-
tions, severely altering a person’s ability to learn and remember information. 
Very high doses may cause respiratory depression and death. If combined 
with other depressants of the central nervous system, much lower doses of 
alcohol may produce the effects just described.

Health Risks Associated with Drug Use and Abuse
There are significant risks with drug use and abuse. Information concerning 
the risks can be found at www.drugfree.org.
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Alcohol and Substance Abuse Prevention Program
Utica College is committed to providing Utica College employees with 
assistance for alcohol and drug problems through the Employee Assistance 
Program (EAP). In addition, Utica College makes available to all student and 
employees a substance abuse prevention program consisting of educational 
programs, counseling, and referral to off-campus agencies.

During the academic year, the Division of Student Affairs sponsors work-
shops, seminars, and other sessions designed to educate the campus on the 
topic of drug and alcohol abuse. Often, these sessions are offered in conjunc-
tion with the Oneida County Drug Abuse Treatment Program, also known 
as Insight House. The College, through its Academic Support Services 
Center, offers confidential professional counseling services to any member of 
the academic community who wishes to discuss problems related to drug or 
alcohol abuse.

Although members of the College community are encouraged to use coun-
seling services on campus, the College recognizes that some may feel more 
comfortable discussing sensitive matters with an off-campus agency. In addi-
tion to services and referrals offered through the Academic Support Services 
Center and Student Health Center, the following services and sources of 
information are available in the surrounding community (315 area code):

•	 Alcoholics Anonymous 732-6880
•	 Alcohol Crisis Center 735-1116	
•	 Mohawk Valley Council on Alcoholism and Addictions 733-1709
•	 Community Recovery Center 334-4701
•	 Insight House Chemical Dependency Services 724-5168
 

The following are toll-free information and referral services:
•	 New York State Addictions Helpline, 1-800-522-5353
•	 National Substance Abuse Treatment Referral Services, 1-800-662-HELP
Questions and concerns regarding these programs and services should be 
addressed to the vice president for student affairs or the assistant vice presi-
dent of human resources.

Disciplinary Sanctions
Employees and students who violate the Standards of Conduct outlined in 
this memo will be subject to disciplinary sanctions, including, but not lim-
ited to, expulsion, or termination. 

Said discipline shall be pursuant to the College’s policies and procedures. 
An employee may be suspended and/or required to enter a drug or alco-
hol rehabilitation program as part of the discipline. Employees offered the 
opportunity to participate in rehabilitation as part of the disciplinary action 



14

must sign and abide by the terms set forth in a Return-to-Work agreement 
as a condition of continued employment. Utica College may, at its sole 
discretion, require any employee subject to a Return-to-Work Agreement to 
submit to periodic drug and alcohol testing.

Students shall be subject to the College’s disciplinary procedure, including, 
but not limited to, suspension or expulsion. Students convicted of certain 
drug violations may also be subject to loss of financial aid benefits.

Utica College additionally shall impose disciplinary sanctions, consistent 
with local, state and federal law, including, but not limited to, the Drug-Free 
Workplace Act of 1988, and reserves the right to refer the matter for pros-
ecution with the appropriate authorities.

7.	 SEXUAL MISCONDUCT POLICY. Utica College is committed to the 
maintenance of an environment that is supportive of its primary educational 
mission and free from exploitation and intimidation. The College will not 
tolerate rape, sexual assault, or any other form of nonconsensual sexual 
activity, hereafter referred to more broadly as sexual misconduct. The Col-
lege will enforce this policy through internal disciplinary procedures, safety 
programs, and the exploration of and support for external prosecution of 
alleged offenders through the appropriate external judicial forums. The Col-
lege supports this policy for students, faculty, and staff through its educa-
tional programs and counseling services. 

In order for individuals to engage in sexual activity of any type with each 
other, there must be clear consent. Consent is sexual permission. Under this 
policy, “No” always means “No.” At the same time, silence, or the absence of 
an explicit “No,” cannot be assumed to indicate consent.

Students who believe they are a victim of sexual misconduct are encouraged 
to notify the Office of Residence Life, 792-3285; the Office of Campus Safety, 
792-3046; or the Office of Student Affairs, 792-3100. Employees, faculty, or 
other staff who believe they are a victim of sexual misconduct are encour-
aged to notify the Office of Human Resources, 792-3276, or Campus Safety, 
792-3046. Visitors or invitees to the Utica College campus who believe they 
are the victim of sexual misconduct are encouraged to contact the Office of 
Campus Safety, 792-3046. Any person believing she or he is a victim of sex-
ual misconduct has the option of notifying local law enforcement authori-
ties, and will be assisted by College personnel in doing so, if requested. The 
College also encourages any individual who believes s/he is the victim of 
sexual misconduct to report it and to take steps to preserve such evidence as 
may be helpful in criminal or College disciplinary procedures. Regardless of 
what choice is made regarding making a formal report of such an incident, 
support services are available to any person who believes s/he is a victim of 
sexual misconduct.
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Counseling and supportive services for victims of sexual misconduct are 
available both on and off campus. The Academic Support Services Center is 
staffed by professional counselors who are trained in crisis counseling and 
sexual assault issues, and is open during the normal business hours of the 
College. To access College counselors when offices are closed, students may 
call either the Office of Campus Safety, 792-3046, or the Area Coordinator 
on duty. All counseling contacts are held in confidence as permitted by law. 
Employees, staff, and faculty are encouraged to also seek counseling through 
the Employee Assistance Program. Please contact Human Resources for 
information concerning the Employee Assistance Program.

Individuals who wish to discuss issues of sexual misconduct with counsel-
ors not connected with the College are encouraged to call Oneida County’s 
YWCA Domestic and Sexual Violence Services at (315) 797-7740 for 
24-hour crisis services, some short-term counseling, and assistance in deal-
ing with medical and law enforcement authorities.

The College provides numerous educational programs to the Utica Col-
lege Campus community to promote awareness of rape, acquaintance rape, 
or other forcible and non-forcible sex offenses, including, but not limited 
to,orientation programs on sexual communication and sexual assault, large 
scale all-campus programs such as “Speak About It”, programs for residential 
students planned by residence life staff, programs by student organizations 
such as movie nights and discussions, forums, and participation in commu-
nity events such as Take Back the Night marches . 

The College will make every effort to assist victims of sexual misconduct as 
outlined above. In addition, the College will assist such individuals in adjust-
ing their academic, living, or work situation, if requested by the individual 
and if such changes are reasonably available.

Sexual misconduct is an act of violence prohibited, in separate ways, by New 
York State law and Utica College policy. Offenders may therefore be pros-
ecuted under New York State criminal statues and also be subject to disci-
plinary action by the College. The College may choose to pursue disciplinary 
action while criminal action is pending, even if criminal justice authorities 
choose not to prosecute.

If a student is accused of sexual misconduct, he or she will be subject to the 
Student Code of Conduct and disciplinary process outlined in the Student 
Handbook and clarified in more detailed policies found in the offices listed 
below. The accuser and the accused are entitled to the same opportunities 
to have others present during the disciplinary hearing. Both the accuser and 
the accused must be informed of the outcome of any disciplinary proceeding 
alleging sexual misconduct. This means Utica College will advise of the final 
determination and any sanction against the accused.

Student members of the College community found to be in violation of 
this policy are subject to the disciplinary processes outlined in the Student 
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Handbook and clarified in the more detailed policy to be found in offices 
listed below. A student who is found to have violated the College’s Code 
of Student Conduct may receive penalties up to and including removal 
from College housing and/or dismissal from the College. Pending a final 
judgment, the College, through its Vice President for Student Affairs and/
or Dean of Students, reserves the right to exclude from College property 
any student whose presence it regards as a threat to the safety and welfare 
of any individual. Staff, faculty, and employees found to be in violation of 
this policy are subject to disciplinary actions including, but not limited to, 
termination. Visitors and/or invitees to the Utica College campus found to 
be in violation of this policy shall be prohibited from coming onto the Utica 
College Campus.

For detailed information on the Code of Student Conduct and College stu-
dent disciplinary procedures, refer to the Student Handbook. *

For a copy of the complete policy, please contact either the Office of Stu-
dent Affairs or the Office of Human Resources or refer to the Utica College 
Student Handbook.

8.	 REGISTERED SEX OFFENDER INFORMATION.Individuals seeking 
to obtain information concerning Registered Sex Offenders may do so 
by accessing the New York State Sex Offender registry’s website at www.
criminaljustice.state.ny.us/nsor or by contacting the Oneida County Sheriff ’s 
Department at 315-768-7804.

9.	 PERSONAL SAFETY PROCEDURES. Although Utica College strives to 
keep the campus a relatively safe environment, members of the College com-
munity and visitors should take precautions to protect themselves and their 
belongings.

•	 Avoid walking alone and avoid dark, unlit areas.
•	 Never leave valuables unattended or in plain view.
•	 Never lend another individual any key(s) issued to you by the College.
•	 Students should always lock their doors when leaving their rooms, even 

for a moment.
•	 Students should never allow anyone into their rooms unless they know 

who the person is.
•	 Report any suspicious person or activity to the Office of Campus Safety 

immediately.
•	 Do not prop doors open or allow strangers into the residence halls.
•	 Use the peephole before opening your residence hall room, suite, cluster, 

or apartment door.
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Important Phone Numbers
The numbers provided are for calls made on campus. When calling from a 
cell phone/telephone off campus, please dial 792 before the four-digit num-
ber given below. The area code is (315).

Campus Safety . . . . . . . . . . . . . . . . .                 3046 (611 may be dialed on campus only)
Academic Support Services. . . . . . .       3032 (personal and academic counseling)
Residence Life. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                   3285
Student Affairs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                  3100
Student Health Center. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                            3094
Oneida County 911: Dial 911 to access Oneida County Emergency Services 
for emergencies only.

10.	 CRIME STATISTICS. The campus safety staff at Utica College believes that 
an informed public is a safety-conscious public. The following calendar year 
statistics are provided in compliance with the Jeanne Clery Disclosure of 
Campus Security Policy and Campus Crime Statistics Act.

These statistics reflect a College population of approximately 3,000 students 
and 700 employees.

If you have any questions, please contact the Dean of Students  
at (315) 792-3100.

On-Campus Incidents Reported to Campus Officials
In the table below, the first figure in each column represents total on-campus 
incidents; the second figure represents incidents that occurred in the  
residence halls.

2008 2009 2010

Murder/Non-Negligent Manslaughter 0 0 0

Negligent Manslaughter 0 0 0

Sex Offense

Forcible 2/2 2/2 3/3

Non-Forcible 0 0 0

Robbery 1/0 0 0

Aggravated Assault 3/1 3/1 4/4

Burglary 4/4 5/5 4/4

Motor Vehicle Theft 0 0 0

Arson 1/1 0 0

Bias-Related Crime 0 0 0
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In the table below, the first figure in each column represents total persons referred for disciplin-
ary action; the second figure represents number of arrests for these violations.

2008 2009 2010

Liquor Law Violations 138/0 154/0 139/0

Drug Law Violations 25/0 18/1 42/0*

Illegal Weapons Possession** 0/0 1/0 0/0

*While the number of incidents remained fairly consistent in 2010, the number of individuals 
involved in many of these incidents increased.

** In all instances, the weapon involved was identified as a pellet gun.

Off-Campus Crime
The campus is located in more than one jurisdiction; this data is from the 
jurisdictions that reported in 2008 (Utica), 2009 (New Hartford and Utica) 
and 2010 (no information available).  Crime in the above categories reported 
by local police or known to College officials that occurred in 2009 in the 
areas adjacent to campus included 3 aggravated assaults, 2 burglaries, 1 
motor vehicle theft, 4 drug arrests, and 2 weapons arrests.  All 2009 crimes 
cited were reported by the NHPD.  In 2008, 3 burglaries and 1 drug law vio-
lation in the areas adjacent to Utica College in 2008 as reported by the UPD. 
One alcohol law violation by Utica College students on public property were 
was referred for disciplinary action in 2008.

B. EMERGENCY RESPONSE AND EVACUATION 
PROCEDURES.

Utica College has in place a Crisis Management Plan to address various 
responses to dangerous situations and emergencies, including, but not 
limited to, natural disasters, fires, civil disturbances, violent crimes and other 
emergencies or dangerous situations involving an immediate threat to the 
health and safety of students, staff or visitors to the Utica College Campus.  
Utica College additionally maintains Emergency Evacuation Plans for all 
College Building and Housing Facilities.

The Crisis Management Team consists of the President, Provost and Vice 
President for Academic Affairs, Senior Vice President and Chief Advance-
ment Officer, Vice President for Financial Affairs, Vice President for 
Student Affairs, Assistant Vice President for Advancement/Marketing and 
Communications, Director of Campus Safety, Executive Director of Facili-
ties Planning and Operations, and Director of Environmental Health and 
Conservation. Additional team members may be added depending upon the 
situation, including the Vice President for Planning and Analysis, and the 
Assistant Vice President for Human Resources and Personnel Development.
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Upon notice of a potential dangerous situation or emergency, the College 
President, or his designee, will assess the situation and mobilize all or part 
of the Crisis Management Team, as needed. The Crisis Management Team 
will confirm the extent of the dangerous situation and/or emergency and 
determine which segments of the Campus community will receive notifi-
cation, as well as the mode and content of the communication. The Crisis 
Management Team will confer to determine the content of the communica-
tion, the accuracy of the message and the most efficient and effective way to 
get the initial and subsequent notification distributed through the Campus 
community. Utica College has developed a list of external constituents who 
will need to be notified in certain situations and the Office of Marketing and 
Communications will work with the College spokesperson and media to 
relay emergency information to the greater community.

Utica College uses numerous forms of notification to alert the Campus and 
greater communities of an emergency or dangerous situation, including, but 
not limited to, the Utica College Emergency Alert System (E2 Campus text 
alert), campus email, campus voicemail, posted flyers, College’s website, The 
Tangerine Newspaper, WPNR, the electronic message board, local television 
and radio stations, and the College’s main switchboard.

Utica College will, without delay, and taking into account the safety of the 
community, determine the content of the notification and initiate the noti-
fication system, unless issuing a notification will, in the professional judg-
ment of responsible authorities, compromise efforts to assist a victim or to 
contain, respond to, or otherwise mitigate the emergency.

Utica College currently has emergency response and evacuation procedures in 
place and conducts an annual announced test of those response and evacuation 
procedures. The emergency response and evacuation procedures cover numerous 
scenarios, including, but not limited to, utility failure, fire, explosion and hazmat 
situations, natural disasters and threats, and violent crime/accidents. Each proce-
dure addresses the potential scenario, identifies the primary operations and liai-
son, set forth logistics and planning and addresses the need for communication.

Utica College tests various parts of the emergency response and evacuation 
procedures on at least an annual basis including:

a)	 Conducting tests that may be announced or unannounced;
b)	 Publicizing its emergency response and evacuation procedures in con-

junction with at least one test per calendar year; and
c)	 Documenting each test, a description of the exercise, the date, time and 

whether it was announced or unannounced.
d)	 Information regarding annual testing is available at the Office of  

Campus Safety.
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C. NOTIFICATION POLICY FOR MISSING 
STUDENTS.

All students who reside on campus have the option to identify an individual 
to be contacted by Utica College no later than twenty-four (24) hours after it 
has been determined the student is missing.

Students may register the confidential contact information by contacting the 
Office of Student Affairs and filling out a missing student contact form. Con-
fidential contact information will be accessible only to authorized campus 
officials and law enforcement, as appropriate.

If someone has any reason to believe a student is missing, he or she should 
contact Campus Security at (315) 792-3046 or the Office of Student Affairs 
at (315) 792-3100 immediately. Utica College has established notification 
procedures to determine if a student is missing.

If it is determined a student has been missing, Utica College will notify the 
appropriate law enforcement agency and the confidential contact identi-
fied by the student no later than 24 hours after a determination is made the 
student is missing. If the missing student is under the age of 18 and is not an 
emancipated individual, the Vice-President for Student Affairs is required 
to notify a custodial parent or guardian no later than 24 hours after the time 
that the student is determined missing, in addition to the confidential con-
tact designated by the student.

No later than 24 hours after determining a student is missing, the Vice Presi-
dent for Student Affairs, or his/her designee, will notify the following college 
officials:

1.	President
2.	Provost
3.	Senior Vice-President/Chief Advancement Officer
4.	Vice-President of Financial Affairs
5.	Dean of Students
6.	Assistant Vice-President of Communications
7.	Vice-President for Legal Affairs

D. ANNUAL FIRE SAFETY REPORT.
Utica College is mandated by federal and state law to prepare an annual fire 
safety report disclosing various statistics, policies and procedures concern-
ing incidents of fires in/on campus housing, as well as its fire safety, evacua-
tion and education policies and procedures.
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Fire Statistics for 2008, 2009 and 2010

The following are fire statistics for each on campus student housing facility 
for the three (3) most recent calendar years:

2008 2009 2010

Number of fires 0 1 1

Cause of each fire 0 1-Arson 1-Smoking in 
Room

Number of persons who received fire 
related injuries that resulted in treat-
ment at a medical facility, including 
on campus health center

0 0

Number of deaths related to fire 0 0

Value of property damage related 
to fire

0 0

Each of the on campus Residence Halls is equipped with a fire alarm system 
which provides notification to the students, residents and visitors through 
horns and strobe lights. Each Residence Hall is equipped with fire extin-
guishers and is checked throughout the year in compliance with local and 
state law. A fire/safety inspection of the Residence Halls is conducted each 
fall and spring semester by the Campus Safety Director with assistance from 
the Residence Hall staff.

Utica College conducted 4 fire drills in the calendar year 2010 at the Resi-
dence Halls.

Smoking and open flames are prohibited in the Residence Halls. The use 
of portable electronic appliances is prohibited in Residence Halls, unless 
approved by the Facilities Management.

The following procedures are used for student housing evacuation in the 
case of a fire: Utica College Security report directly to the building to assist 
with building evacuation. If fire departments have not arrived, to the best 
of their ability, and taking into consideration the safety of all individuals, 
Campus Safety will provide assistance to the residence life staff or other staff 
to initiate and proceed with evacuation procedures. Once the building has 
been cleared by the fire department, only then will individuals be permitted 
to re-enter the building.

•	 In any emergency, contact Campus Safety at 315-792-3046. (You may also 
call 3046 or 611 from any hard-wired on-campus phone.)

•	 For a life-threatening emergency, call 911 first and tell which room, floor, 
and building you are in - then call Campus Safety (315-792-3046).

•	 When an evacuation is necessary, either Campus Safety, a building 
marshal, or the fire department personnel will be present to aid the 
evacuation.
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•	 All persons must evacuate the building through the nearest, safe exit when 
a fire alarm sounds.

Students and Staff shall be trained to:
•	 Become familiar with your buildings. Know the location of emergency 

exits.
•	 Remain calm. Try to keep others calm.
•	 Use fire pull stations located in all buildings if a fire is found and the alarm 

has not sounded yet, or if there is an emergency that requires building 
evacuation.

•	 Exit the building using stairwells - NEVER use the elevators. Evacuate by 
the safest and nearest building exit. Close all doors behind you.

•	 Proceed to designated meeting area(s) and/or keep at least 100 ft. from the 
building.

•	 Notify Campus Safety or the fire department of any disabled, trapped, or 
injured persons.

•	 NEVER re-enter the building until the all-clear has been given by Campus 
Safety or the fire department.

Fire safety education and training is provided annually to all students and 
employees. Copies of the written training and education materials can be 
obtained by contacting the Office of Campus Safety.

Any individual who becomes aware of a fire or a fire related injury or death 
should report such fire, injury or death to the Director of Campus Safety 
immediately.

*THE UTICA COLLEGE POLICES, REGULATIONS AND PROCEDURES 
SET FORTH ABOVE ARE SUBJECT TO CHANGE WITHOUT NOTICE 
AS DETERMINED BY UTICA COLLEGE, IN ITS SOLE DISCRETION.
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