How to Access

Utica College WebMall

Utica College established a website that enabldaallty, staff, and students to check their Uiitallege
email though any Internet connection. This serigcvailable through the following websitesail.utica.edu
or webmail.utica.edu (*notice: do not type www at the beginning.)

* To log into the website go to mail.utica.edu or

webmail.utica.edu

* Enter your username.

* Enter your email password. (This is the same pasbswo
used for accessing WebCT, but may be different than

password used to log onto Novell.

e If you do not know your password you can go to

http://password.utica.edo reset it.

Utica College’s WebMail has many features.

WebMail Login

Lsername ||

Password |

Log In

Security Mode: Standard | Secure
Password Problems? Click here!

LS WiehMasil is & service of ITS at Lica College
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from any Internet connection, using the online addibook, and the ability to establish a vacatiessage for

use during and extended absence
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Notice: If you are composing a long email message you may want to compose the message in
Microsoft Word before you log into the mail.utica.edu site. This is because the website may log you
out before you complete your message. If this happens you will lose the email message you just
composed.

UC WebMail also lets each user change their em&bCT password. However to do this you must logou
and login to a secure site, which will look a dttifferent. Logout of WebMail if you are in ity lelicking on

Loa Out  near the top of the screen. Then typétips://mail.utica.edu You must type the https:// before
the rest of the text. Login with your username padsword.

« To change your (O - ) - %] [Z] )| s praoies @ €] (0 - JE
password flrst Clle On Ji.\’uddress igj http:ffmail .utica.edufenfmail htmlPsid=0H =80y IXkkilang=entcert=False _'_I aGo
the options tab.

* Next click password.

| help logout

° Enter your Old Account Surmmary. Password
password LUse this farm to change the password you use to access Messenger Express
' Persanal Infotration
[ Enter your new ,W 1. Enter your old password: i
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f' éﬂgﬁ 3. Confirm your new password: I
contrm your new e
password. 1
* Click change password

and your password is now changed.

» If you get an error message after you press ChRagsword, it may be because you have used that
password before, it is not long enough, or it do&scontain a number or special character (i.e.
l@#$%"&*). Try again and try a new password thagesl contain one of those two types of characters.

When you are done make sure to click the log oxtlboated in the upper right hand corner.
You may now use your new email password to log aickyour email account at mail.utica.edu or
webmail.utica.edu. This password also works fer\WebCT login.



