[image: image1.jpg]



To:

Student 
From:

Faculty member
Re:

Academic Dishonesty

Date:

Date
On (date) in (class) you committed the following act of intellectual dishonesty: (details of student action): 

As a result of your actions, you will receive/are asked to (details of action) 
A copy of this letter is being sent to the Office of Academic Affairs.  If this is the first letter that the office has received about you, no further action will be taken, although the letter will remain in your file and specific academic programs may impose additional sanctions. If this is a repeat offense, the Provost will refer the case to the Academic Standards Committee for further review.  It is possible that the committee may recommend a more severe penalty than that assigned above.

If you wish to appeal this sanction you may do so in writing to the Academic Standards Committee, but you must appeal within 14 days of the date of this letter. Before doing so, you are encouraged to consult a counselor in Student Support Services, who will provide assistance in preparing your appeal and advice about the choice of an advocate from within the College community should you wish one. Student Support Services is located in room 109 Hubbard Hall, (315) 792-2555. 

Your appeal to the Academic Standards Committee must be made in writing and addressed to the Academic Standards Committee, c/o The Office of Academic Affairs, Utica College, 1600 Burrstone Road, Utica, NY 13502.  You may also request to be heard in person. A hearing may be granted at the discretion of the Committee, which has the responsibility to ensure the equitable treatment of all parties. In situations where appearing before the committee would constitute a hardship, you may request an audio or web-based hearing, or may designate an advocate to appear for you at a hearing.
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