
Curriculum Form – To Add a Selected Topics Course Number
Instructions: 

1. This simplified form is used when a department would like to add the generic Special Topics course to their departmental offerings (e.g. GEO 300) when one does not already exist in that department.

2. Complete all sections of the form. Additional information can be found in the Curriculum Committee Sourcebook (see committee website at http://www.utica.edu/academic/facultyinfo/curriculum.cfm).
3. After approval by the appropriate division or school, please submit one hard copy with appropriate signatures by mail to The Curriculum Committee and an identical electronic version via the curriculum committee's e-mail, curriculum@utica.edu. (The electronic copy does not need signatures, but it does need to include the typed name of the person signing the paper copy and date of signing.) 

4. If the new course will be offered in an on-line or hybrid format, see the guidelines for offering on-line courses, Section III D of the curriculum committee sourcebook.  

	Date Submitted:
	Semester and Year of implementation:


	Section I - Contact Information

	Name
	

	Phone
	

	E-mail
	

	Department/Program
	

	School/Division
	


	Section II - Course Information

	Course Prefix and Number
	

	Course Title
	

	Short Course Title (30 characters max)
	

	Credit Hours
	1-3

	Contact Hours
	1-3

	Grading Options: (Letter, Pass/Fail)
	

	Proposed Description (35 words max)
	

	Prerequisites
	

	Co-requisites
	

	Liberal Arts Designation?

	

	Mode of Delivery

On campus/on line/off campus
	


	Section III - Additional Information

	List all appropriate faculty within your department and those outside the department who would be affected by the proposal. Did all approve?   Explain any negative comment.


	


Section IV - Approvals

	Coordinator/Director (name) 
	
	Date
	

	Signature (Hard Copy Only)
	

	Dean/Division Head (name) 
	
	Date
	

	Signature (Hard Copy Only)
	


	For Committee Use



	Curriculum Committee
	
	Date
	

	Faculty Senate
	
	Date
	

	President/Dean
	
	Date
	


� For  a definition of liberal arts and sciences courses, see the New York State Guidelines posted on the Curriculum Committee website at http://www.utica.edu/academic/faculty/curriculum.cfm
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