MVWP Program Proposal
                              Name:

Program Title:
                              Date:


MVWP PROGRAM PROPOSAL

[image: image1.jpg]Mohawk Valley
Writing Project





Anyone proposing to present MVWP programming will complete a proposal. The proposal is really a detailed plan and a statement of intention. Proposals will be reviewed by the MVWP staff and the MVWP advisory board.  The purpose of the review will be to determine if the proposed program fulfills National Writing Project principles, if it would make a positive and productive addition to MVWP offerings, and if it is feasible. Reviewers will have the opportunity to add feedback that will be returned to the proposer. Once the review is competed, the proposer will work out a specific plan with MVWP staff for delivering the program. 

Names and contact info for proposer(s):

Members of the MVWP Advisory Board may want to contact you to respond to this proposal. Please give preferred contact information for this purpose. 

	NAME
	Mailing address
	Phone
	e-mail

	
	
	
	

	
	
	
	

	
	
	
	


PURPOSE

Please describe your proposed program in terms of goals and outcomes. What do you hope to accomplish in the program? What artifacts and data do you plan to collect? What outcomes to you hope to achieve? How will you assess those outcomes? 
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Please describe the program you propose.  

	For whom is it intended?
	

	Will your program be open to all interested participants or will there be a selection process? 
	

	Number of sessions?
	

	Length of each session (minutes)?
	

	Is this a professional development program, a writers' workshop, a young writers' program, a conference presentation or other? 
	

	What is the purpose of your program? 
	

	When and where do you plan to offer your program in terms of time of year, time of day, and location? 
	


Please attach a draft announcement/flyer/registration form 

for your program. 
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Please block out the timing of your program in minutes. If you are planning more than one session, feel free to use more than one page. Use this to show that your program will fulfill National Writing Project principles. 

	MINUTES
	ACTIVITY
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What specific materials will you use in presenting your program? (Please put a * by any books, materials, supplies or equipment that will be provided by MVWP.) 

What materials will be provided to the participants in your program? (Please put a * by those items that will be provided by MVWP.) 

What media support (equipment, internet connection, etc.) will be required for your program? 

Does your program involve training in the use of technology to teach?  (Please include details.) 
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Please outline the financial profile of your program. 

	What fees will participants be charged? 
	

	How will the fees be funded (out of pocket, district funds, grant funds, etc.?) 
	

	How many hours will you bill the Mohawk Valley Writing Project for your work? 
	

	Explain contact hours/credits/inservice hours earned by participants in your program.
	

	Estimate any expenses incurred by your program and explain how they will be funded. (Include materials, fees, etc.) 
	

	Explain any potential partnerships/co-sponsorships between MVWP and other agencies in supporting your program.
	

	Do you have any plans to seek outside sponsorship (grants, etc.) to support your program?
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 Please identify all the presenters involved in your program, including their professional roles, their affiliations, and the year they attended Summer Institute. Please provide contact information for each presenter. 

